
3.3.1 Convention Reimbursement Policy 
 

The intent of this policy is to cover reasonable travel, lodging and per diem expenses 
for voting members of Illinois Swimming (ISI) attending the USA Swimming (USA-S) 
National Convention (“delegates) as provided in the ISI annual budget.  
 
The General Chair, Administrative Vice-Chair, Senior Vice-Chair, Age Group Vice-
Chair, Coach Representative, and Senior Athlete Representative will receive 
reimbursement for their travel and lodging expenses. If any of the above delegates are 
unable to attend and an alternate representative attends in their place, said alternate shall 
receive reimbursement for their travel and lodging expenses. 
 

1. The General Chair, with the advice and consent of the Board of Directors, may 
appoint additional delegates to attend the USA-S Convention (up to the extent 
allowed) when additional votes are made available to ISI, and those voting delegates 
shall receive reimbursement for their travel and lodging expenses as outlined above, 
provided that the delegate is currently active on at least one (1) USA Swimming 
Committee and is active in Illinois Swimming affairs (other than as a Club Coach.). 

2. In addition, those ISI members who have a vote at the Convention by reason of a 
National position with USA-S, shall be reimbursed for their travel and lodging 
expenses, provided that the representative is also currently active in Illinois 
Swimming affairs (other than as a Club Coach.). 

3. The General Chair, with the advice and consent of the Board of Directors, may also 
designate full-time members of the ISI Office staff to attend the USA-S Convention; 
such employees shall also be entitled to receive reimbursement for their travel and 
lodging expenses as provided for and outlined in the ISI Budget. Whenever 
appropriate, it is suggested that such employees shall be assigned one of the 
additional votes granted to ISI by USA-S. 

4. The ISI office will not arrange airline transportation but will arrange lodging for convention 
delegates.. Travelers must communicate their itinerary to the office, in writing, thirty (30) days 
prior to the activity (or as soon as appointed, if less than 30 days prior to the activity). Traveler 
should include arrival and departure times and dates 

5. The ISI office will pay convention and/or meeting fees. and issue per diems prior to departure. 
A per diem allowance based on the budgeted amount of $50.00 (fifty dollars) per 
full day will be issued to those attending the USA-S Convention to cover food and 
miscellaneous expenses. The per diem may be prorated on arrival/departure days 
based on actual travel times to and from the convention. 

6. ISI delegates may leave the convention after adjournment of the House of Delegates 
meeting on the last day of the convention. ISI will not be responsible for additional 
expenses incurred by the delegate on the last day, such as late check-out, airline 
ticket change fees, etc. Travelers taking a “red eye” flight arriving after midnight are 
not entitled to the per diem allowance for the morning of their arrival. Any delegate 
departing the convention prior to the adjournment of the House of Delegates 



meeting must have prior approval of the Board of Directors to be eligible to receive 
reimbursement for expenses to the convention.   
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