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COACHES WHO ARE ALSO ATHLETES 

WITH A DIFFERENT CLUB: 
CREATING SEPARATE RECORDS 

Sometimes an individual who coaches with one club wants to enter meets 

representing a different club. It is perfectly permissible within the rules of USA 

Swimming to do this but it means that the individual will need to have two 

different records in SWIMS. (Remember – the individual must also pay both 

registration fees as well.)  

 

Generally someone who wants to do this already has times in SWIMS and needs 

those times to remain attached to his/her record. Therefore, the record currently 

in SWIMS will remain as the athlete’s record and a new record will be created for 

the coach.  

 

Procedure:  

1. Under the Search tab in SWIMS, select: BGC/APT Queue. Search for the 

individual and then select Remove match. Repeat this process for the 

APT.  

2. Again under the Search tab, select: Passed Tests. Follow the same steps 

for any Foundations courses that are matched to the individual.  

3. Now go into the individual’s record and make a note of the dates for the 

safety certifications listed there. (These do not need to be deleted from the 

record – better to leave them there just in case.) Also check to see that the 

BGC, APT, and Foundations courses are no longer checked. Remove the 

check from the Full-time or Part-time Coach box and put a check in the 

box for Other. Save the changes. (If this change is made after the 

individual has renewed his/her non-athlete membership for the year, it will 

cause an alert to show. However, this record will only be used for entering 

meets so the alert will have no effect.)  

4. Create a new non-athlete registration for the coach, using a 2 as his/her 

middle initial. Enter the remaining information in the registration as normal, 

searching and matching the BGC, APT, and Foundations courses to this 

record. Enter the safety certification expiration dates as well. Save the 

changes.  

 

Once you have made these changes, search for the individual by last name and 

first name. You should see both records in SWIMS. 


