How to run a 6-event meet using Active HyTek Meet Manager Demo:

1) Download the following software:
https://hytek.active.com/Demos/Swim Meet Manager Demo.exe
2) Select File Open/New to set up your meet!

File Set-up Events Athletes Relays Teams 5
Open / New Ctrl+0
Save As
Duplicate

Backup Ctrl+B
Restore Ctrl+R
Unzip File

Repair/Compact Database

Purge ¥

Import ¥
Export ¥

Install Update

Disable Metwork Login
Open in Multi-User Mode
Netwark Administration

License Management
Exit Ctrl+Q

Chswmeets8\ MyFirstMeet.mdb

3) Set up your meet with the settings necessary for your specific meet. Make sure you specify ID
Format: “USAS — USA Swimming”.

Meet Set-up
Meet Type
*Meet Name : |LISA Swimming MNon-Sanctioned Meet % Standard
* Facility Name : |E|Iymp|c Training Center _ Divisions -

Address : | By Event

Address : | By Team

* City : |Eo\o|ado Springs By Entry

* State / Province : |CO hd * Postal Code: |80919 Flighted

= Country : |USA -

StartDate : [07/15/20 ==
Age-UpDate: [07/15/20 [+

Sanction #: ,7
EndDate: [07/15/20 =i

Time Standards

[ Div by Time Std

Meet Style
Entry Open Date : |07/15/20 ’Z‘v - Entry Deadline : |07/15/20 ’Z‘v - % Standard
ID Format Class 2 Team Dual

« USAS - USA Swimming

SNZ - Swimming New Zealand

* Age Group

Senior / Open

3+ Team Dbl Dual

S5A- Swimming South Africa High School *Course
AUS - Australian Swimming College LC Meters

BS - British Swimming YMCA, 5C Meters.
BCSSA - Canadian League WMasters o

USMS - US Masters Disabled DQ Codes

Other
*HostLsC: |CO hd

Base Country ’m

Alttude in Feset

Default Touch Pads at both ends : [

Timers Connected to this Computer
+ One timer Two timers.
Timer 1 Name
Pool 1

Timer 2 Name

Pool 2

Custorn D Codes -

Time Adjustment Method

* FINArules!

USA Swimming rules prior to
1 May 2018

oK



https://hytek.active.com/Demos/Swim_Meet_Manager_Demo.exe

4) Meet Mobile Publishing will pop up. You can check “Not interested in publishing Meet Mobile
for this meet.” Exit out of the box.

5) On the top toolbar of Meet Manager, select “Events”. This is where you will set up your meet
events.

6) To add an event to your meet, select “Add” from the top toolbar. Because the Meet Manager
Demo limits meets to 6 events, we recommend you set up “Open” age groups and “Mixed”
Gender. During this step, add your relays as well by specifying “Relay” in the Individual/Relay
parameter. The Add Event feature will add an event each time you select “OK”.

3 Events
Layout Add Edit Delete Combined Events  Sessic

DS X gl E@HYF

Gender

All Mal e o
= lale ,— l_ Indiv Or
Mixed Female Relays
[ Event Edit - Mixed 100 Freestyle X
Age Group Distance Stroke
Event#: |1 .
. & and Under 28 3k + Freestyle 1 mtr Diving
'"d"‘"‘d.“a' dticlay & and Under ] 5K Backstroke 3 mitr Diving
O [l el 10 and Under + 100 10K Breaststroke Platform Diving
15 and 0
Fielay and Over 200 25K Butterfly [ #tDives
Sl 400 1 Mike Mediey
Gender 7.8 .
[ Al Gender 9.10 500 2 Mile [~ Custom # Relay Legs [2-8]
Girls Boys 112 200 ey |
1000 or 1K
W 2l 13-14 [ Suppress Stroke Mame
* hived 15-16 1500 Rounds
— 15-18 =0 * Timed Finals Prelins ¢ Finals
Division 17-18 Mone Prelims ¢ Semiz / Finals
Cusztam Custam 0 || #Heats in Semis
5 Dist l_
[T Suppress Distance - 7 [T ————
Round 1 - Prelims or Timed Finals D [~ Muli-Age Group Round 2 or Round 3 - Finals
8  MNumber of Lanes (1-12) l:' [ Multi-Age Group Extra & Number of Lanes (1-12)
2  Lanes for Best 1 Heats [ [~ Seed Multi-Age Old to Young 1 Heats in Finals (1-5)
Assign Lanes Heat Order [~ Score Event EUy ER [ # Lanes Vary
* Standard % Slow to Fast [ Manual Seed 0.00 [ A- Final, B - Final Style
Un-Seeded Event Type Max Age for| 1 Slowest Finals
2 per Lane Fastto Slow ¥ Standard Multi-Class , e
2 per Choice Time Trial Event Open Water [~ Score Prelims as Extended Final
. [~ WultiAge Super Final
Timed Finals Swim-0ff Event = I; H:— e
) ) - Super Final Eliminates Oldest Group
[ Score as A - Final, B - Final Style [~ Pads at both ends - Round 1/ Semis Finals Heat Order
1 # of Heats to Score (1-5) [ Pads at both ends - Finals Slow to Fast
[ Mutt-age Super Seed Fast to Slow
Custom
| | h..| oK | Cancel [ bulti-02 Best of the Fest Final

7) After you set up your meet events, the Events page will display like this:



03 Events
Layout Add Edit Delete Combined Events Sessions Check-ln - Comments Re-Mumber Copy Clear Indicators  Records  Standards  View Print  Exportto HTML  Help

D@ X e @Fvlx= > EYBSRT

Gender AgeRange  (* Indiv +Relays & AllEvents " Time Trial Only
Al © make " Indiv Only " Standard Only " Swim-Off Only
" Mixed " Female l_ B I_ " Relays Only " Open Water " Disabitty Only
Status Gender | Age Group Assignment

1 F
2 Unseeded 100 |Back 0.00 F  [Timed finals 8 Standard |N/JA Slow to Fast Standard es No Ho
3 Unseeded [ 100  |Breast 0.00 F  |Timed finals 8 Standard |[M/A Slow to Fast Standard es No No
4 Unseeded I 100 Fly 0.00 F  |Timed finals 2 Standard |N/A Slow to Fast Standard es No No
5 Unseeded i 200 |IM 0.00 F | Timed finals 8 Standard |[M/A Slow to Fast Standard es No No
[ Unseeded I 200 Free Relay 0.00 F  |Timed finals 2 Standard |N/A Slow to Fast Standard es No No

8) Once all your events are set up, add a Session to your Meet by selecting “Sessions” from the
Event Page. Name your Session Title however you like.

[ Sessions
Add Edit Delete Move Al Remov

Day Start Time Sessio

[ Add New Session x

Session #: |1

Session Title : [Saturday Timed Finals

Day:[T

Start Time: | 01:00 AW (% PH

Interval : | a5 Extra Backstroke Interval : | 15

Chase Starts Interval: | ( Diving Time per Dive : | 30

Course : | " LC Meters " SC Meters &« Yards ‘

Max Entries for Meet Events Export to TM

Max entries including relays @
Max individual entries :

Max relay entries @

oK | Cancel |

Double click on all of your Events from the “Event List” to add these events to the Session.

B3 Sessions
Add  Edit Delete MoveAll RemoveAll ClearIndicators Print  Help

DS X =P 86

Start Time: Session # | T-Max | I-Max | R-Max| Interval | Bk Interval | Chase | Dive Interval | Course | Title for Session
» Saturday Timed Finals

EVENT LIST - (Double Click to Add)

SESSION SCHEDULE - (Double Click Evi # to Delete)
Evi# | Rnd |Event Name ‘ Evi# | Rpt H/P | P/S/F |Event Name Order
1 Mixed 100 Freestyle 1 Mixed 100 Freestyle 1

Mixed 100 Backstroke Mixed 100 Backstroke
Mixed 100 Breaststroke Mixed 100 Breaststroke

Mixed 100 Butterfly Mixed 100 Butterfly
Mixed 200 IM Mixed 200 IM

Wixed 200 Freestyle Relay Wixed 200 Freestyle Relay

@ e
T
@ e
Tz xx
mmm
@ e




9) After you have set up a Session, exit out of the Sessions page and then exit out of the Events
page.

B Events
Layout Add Edit Delete Combined Events Sessiocns Check-In Comments F

D X gl HBVESRTE

EETLE AgeRange  (* Indiv+Relays ¥ AllEvents
* Al Male — indiv Only [Exitjtandard On
Mixed Female Relays Cnly Open Water

Note: If you have Team Manager/Team Unify, you can import your roster and entries from that
software. If not, follow steps 10-13.

10) From the Homepage, select “Teams” from the top toolbar to add Teams to your meet.

File Set-up Events Athletes Relays Teams Seeding Run Reperts Labels Checkfor Updates Help

9 Add New Team X
Team Abbr . |DEMD Full Team Name - |54 Swinming DEMD Team TeamCods:  [DEMO
Lsc: |E8 = Short Team Name: Team Status - |Nomal ~| TeamGender: |X =
Division Alternate Team Abbr : Alternate Team Name :
I~ Team not eligible for eam score point rankings (simiiar to Unatiached} Region =
I~ No Team Surcharge [~ No Facilty Surcharge I~ No Athlete Surcharge [~ No Relay Only Surcharge:
Address : | Cell: |
Address : | office : |
Province : [ Home : [
City - | Fax : [
State ~|  PostalCode E-Mail - |
EroimgE = Note: Cell phone is important for the Run Menu Prelims Scratch Sheet
oK ‘ cancel

Exit out of the Teams page:

B9 Teams
Layout Add Edit Delete Coaches View Find
D& X B SRT.E
a8 | c 1 p»
| |TeamName |AELE.}.C_'H |@
11) After adding your Team, go back to the homepage and select “Athletes” from the top toolbar to

add athletes to your team. For the results to be loaded into the USA Swimming database, the
athlete’s name and ID MUST match their USA Swimming registration.

After entering Last Name, First Name, MlI, Pref Name, Birth Date, Gender, and Team, you can

enter entry times for specific events. Age and Reg ID will be auto-populated. Make sure that you
select a team for each athlete.



3 Add Mew Athlete [m| *
Contact  Teams
Last Name : IF‘haIpsl First Name : IM\chaeI Ml : I F
Pref Name : I Birth Date : | 06/30/85 E :l Age I 35
Reg ID# : |063085MICFPHEL Team: |DEMO-CO | USA Swimming Demo Team
Gender (WF) : I M [ Retain Gender Build ID | Status INormaI LI |
= o [ [
I | | K|
ENTRIES ELIGIBLE EVENTS
Event # Entry Time||| Event# |Event Name
1 43.00% 1 Mixed 100 Freestyle
4 45.00% 2 Mixed 100 Backstroke
5 1:40.00% 3 Mixed 100 Breaststroke
4 Mixed 100 Butterfly
5 Mixed 200 IM

Once you have entered all your athletes into their respective events, you can exit out of the

Athletes page to the homepage.

_|Last Name First Name Ml | Gen || Age ABBR Team Name

Hall Natalie A | F || 37 |DEMO-CO |USASwimming DEMO Team |0
Hansen Brendan J M 32 |DEMO-CO |USA Swimming DEMO Team |0
Johnson Melizza J F 25 |DEMO-CO [USA Swimming DEMO Team |0
Lochte Raan 5 M 35 [DEMO-CO |USA Swimming DEMO Team |0
Peirzol Aaron W | 36 |DEMO-CO |USA Swimming DEMO Team |0
Phelps Michael F | 35 |DEMO-CO |USA Swimming DEMO Team |0
Soni Rebecca | F 33 |DEMO-CO |USA Swimming DEMO Team |0

DEMO-CO  USA Swimming DEMO Team |1

12) From the homepage, click on “Relays” to add athletes to your relay entries. Select Add from the
top toolbar, add your team, and then drag your respective athletes to that relay.




5 Relays
Add  Delete Swim-ups Copy Names Verify Relay Ages  View Help
DX 1 B YR

& Al " Male  Age Range RELAY TEAM ENTRIES
™ Mixed (" Female |_ = |_ Team Entry Time |HeatiLane | SCR| Alt |Exh [Bonus|Spcl| Conv Time | Fin
USA Swimming Demo Team | A NT LT ] NT| 4
I RELAY EVENTS 1l

ELIGIBLE ATHLETES |

Age Name |
W37 | A |Hall Natalie A

M38 Hansen, Brendan J

was Johnson, Missy J

M35 | A [Lochte, Ryan S
M358 | A |Peirsol Aaron W

M35 Phelps, Michael F
W33| A |Soni, Rebeccal
w3z ‘Volimer, Dana W

Copy Pre to Fin I Cop
RELAY ORDER
Pos|Finals
1 |Lochte, Ryan S 35
2 |Peirzol, Aaron W 35
3 |Hall, Natalie A 37
4 |Soni, Rebecca 133

13) From the homepage, select “Seeding”. Click “Select All” followed by “Start Seeding” to seed
your meet.

14) Go back to the homepage. Click on “Reports” followed by “Meet Program”. Click “Select All”
then “Create Report.” A full heat sheet will be exported.

3 Meet Program

Select All  De-Select Preferences Memorize View Create Report

oo $WEBE

Gender Age Range Rounds
& Al " Male . & AllRounds " Finals Orly
" Mixed " Female Team - | " Prelims Only " Round 1 Only

Session List

Al Events

EVENT LIST for Meet Program

Evtd | Rnd Status  |Event Name Heats
1 F Seeded  |Mixed 100 ard Freestyle 1
2 F Seeded |Mixed 100 ‘ard Backstioke 1
] B Seeded  |Mised 100 Yard Breaststroke 1
4 F Seeded  |Mixed 100 Yard Butterfly 1
B F Seeded | Mined 200 %ard M 1
B F Seeded  |Mixed 200 *ard Freestyle Relay 1




15) From the homepage, select “Run”. From this page, at the bottom, you can manually enter times
for each event.

Lane [Athlete Name Age  |Team Seed Time Finals Time DQ | Exh |DQcode | Backup 1 | Backup 2 | Backup 3 | HPL | PL | Pts |AdjStat

1 [my .|

2 Wollmer, Dana W W32 |USA Swimming Demo Team-CO 47.50 4720 01O 4 4
3 Lochte, Ryan S M35 |USA Swimming Demo Team-CO 43.1 27| T O 2 2
4 Phelps, Michael F M35 |USA Swimming Demo Team-CO 42.00 4228 1| 1 1
5 Peirsol, Aaron W M358 |USA Swimming Demo Team-CO 42.00 an| O[O 3 3
6 |Johnson, Missy J W25 |USA Swimming Demo Team-CO 47.00 722 0|OO 5 [ 5
T Hall, Natalie & W37 |USA Swimming Demo Team-CO 43.00 g0 3 6
B [my ]

16) Once you have entered results for all your events, the “Run” page will show that you are done.

B3 Run the Meet - US4 Swimming Mon-Sanctioned Meet
Events Athletes Relays Seeding Web Swim-Off Re-5core Combine Reports  Labels  Preference:

e @».55 @ K7 [~ Enter Results by Lane (Ctr-E)

Meet Mobile Disabled

EVENT LIST - All Events - Yards - (Session not selec
Event Name Heats | # | N3 |DQ [DFS
Mixed 100 ¥ard Freestyle
Mixed 100 Yard Backstroke
Mixed 100 ¥ard Breaststroke
Mixed 100 ¥ard Butterfly
Moced 200 Yard IM

# | Rnd

el | paf = &
|||
2]
=
[T]
—_— i | = i
i
]
]
]

17) Once you are finished entering results, go back to the homepage. Click on “File” then “Export”
followed by “Results for Swim Manager or SWIMS or NCAA or USMS”.



E Swim MEET MANAGER - Database: 'Chswmeets8\My2ndMeet. mdb'

File Set-up Ewents Athletes Relays Teams Seeding Run Reports Labels Checkfor Updates Help
Open / New Ctrl+0
Save As
Duplicate
Backup Ctrl+B
Restore Ctrl+R
Unzip File
Repair/Compact Database
Purge >
Import >
Export > Results for Swim Manager or SWIMS or NCAA or USMS
Install Update Entries for SWIMS Times Recon
Entry Fees for Business Manager (.CL2)
Disable Network Login
Open in Multi-User Mode Entries for Meet Manager Merge of same meet (HY3)
Network Administration REETES [{rE
Results for Meet Manager Merge of same meet (HY3)
SEcEi=Siiag e ent Athletes / Teams / Email (HY3)
Exit Ctrl+Q Entries for Diving Only
ChswmeetsBMy2ndMeet.mdb Records
ChswmeetsB\MyFirstMeet. mdb Time Standards
Events for TM

Start Lists for Scoreboard

USA-S Registration

British Swimming Competitors List
Convert a Hy-Tek Export CL2 File te SDIF
Generic Data in MS Access

Results for SwimCloud

Results for Swimming World Magazine Web Site
Results for Disabled Athletes in IPC Format
Results for IPC Sport Data Management System

Selection Criteria

Team : |DEMO-CO -

L5C: |CO -

Gender
+ Baoth
tale Only
Female Only

Events

[+ Standard Events

| [ Time Trial Events
[ Swirn-off Events

[T Use Alternate Team Abbr

Region : -

Relays
+ Relaps Plus Athletes
Relays Without Athletes
Mo Relaps

Include Splits

Final Results Only
Semi-Final Results Qnly
Copy last hy3 and .cl2 file
Exclude Foreigners
Exclude Birth D ates
Exclude Diving

[ S T T I

Euclude Bonus Events

[T Orily Include Athletes with a USS D

oK

Cancel |

18) Once you exported, send the CL2 file to virtualmeets@usaswimming.org to submit your results!



mailto:virtualmeets@usaswimming.org

